BNF — Programme des cours 2024

KIOSQUE DE METHODOLOGIE
COURS SUR LES TECHNIQUES DE RECHERCHE D’EMPLOI

Jours
Communication [CO] — Are you aware how you communicate?
It is not possible not to communicate, said Paul Watzlawick. This course will improve your
communication skills 2
Compétences [CM] — En trois dimensions
Définir ses compétences (hard & soft skills): techniques, relationnelles, émotionnelles, ses
ancres de carriére, opportunités et préférences comportementales a travers des outils utilisés en
coaching et développement 2
Competency Awareness [CA] — What can | do and how do | present it?
Competence awareness — the core of a substantial application 2
Job Application [JO] — Turn employers' Attention, Interest, Desire, Action!
Use a self-marketing approach to rebrand your CV and cover letter.
Understand and answer recruiters and market needs 2
La candidature [LC] — Créer un dossier de candidature percutant & Networking
Postuler en 50 minutes. Ce qu’un CV doit absolument contenir. Comment traverser le filtre RH.
Les attentes du recruteur. Candidature spontanée. Networking. LinkedIn. 45+. Postuler comme
manager. Transition de carriére 3
Lentretien d’embauche [LE] — Préparation a I’entretien d’embauche
Préparation aux questions difficiles de I’entretien. Pitch « Parlez-moi de vous ». Entretien en
personne et a distance. Négociation salariale. Se montrer compétent sans étre prétentieux. Les
erreurs fatales a éviter a tout prix. Stimuler I’envie 2
Networking [NE] — Let’s talk about networking
Define goals / realistic hopes / helpful contact / self-perception 1.5
Principles of Management [MC] — What does a manager really do?
Learn how to manage the variety of managerial tasks effectively and efficiently. Gain or increase
managerial competency 3
Stress Management [SM] — Getting to know your own stressors
New ways of dealing with yourself and your environment / Strategies for difficult times 2
Successful Conversations and Negotiations [SC] — Are you able to negotiate
well and hold crucial conversations?
This course will help you to become proficient in both 2
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COURS SPECIALISES Jours

Molecular Biology [MO] — Widely used methods in research laboratories
Principles / RNA-isolation / cDNA-synthesis / PCR / gel electrophoresis 5

Introduction to Regulatory Affairs [RA] — Gain an overview into regulatory affairs,
within the pharmaceutical industry

What is RA? What do RA-Professionals do and where do they work? / Drug development

Process/ Marketed Products / Pharmaceutical Guidelines / Practical Case Studies 2

Bonnes pratiques de fabrication [BPF] — Une vision globale des BPF dans
les processus de I’entreprise
Introduction aux bonnes pratiques de fabrication dans I'industrie pharmaceutique 2

Medical Devices [MD]
An introduction to quality, regulatory and clinical affairs for medical devices 2

COURS INTERDISCIPLINAIRES Jours

Management de projet [GP] — Management de projet traditionnel et agile /

Approches PMI, IPMA, Scrum

Alliant théorie et exercices pratiques appliqués aux projets des participants, 10
ainsi qu’une présentation finale et un débriefing global

Project Management [PR]
Waterfall and Agile project Management approaches, an overview of PMI,
IPMA, Scrum methodologies 10

Project Management Preparation to PMP® certification [CPM]
Prepare for your PMP® certification 5

Assurances sociales [AS] — Le point de vue du chémeur
Subventions cantonales - I'assurance chémage - fin de droit - le principe des trois piliers 1

Social Insurances [SI] — Helps you to better understand
your own personal situation
Switzerland’s social security system — an overview 1

Intellectual Property [IE] — Various types, focus on patents
Introduction and history / Patent — requirements, script, applying, research 1

COURS INFORMATIQUES Jours

Excel frangais élémentaire [EFB] — Mettre a jour les connaissances
d’Excel et les approfondir jusqu’a un niveau moyen
Classeurs, feuilles, cellules / Gestion des données / Formules et fonctions / Graphiques 2

Excel frangais expert [EFX] — Approfondir ses connaissances
Approfondir les connaissances existantes et apprendre a utiliser les fonctions avancées 2

InDesign [IF] — Mise en page professionnelle
Grille de base / Blocs de textes / Regles typographiques / Préparation pour I‘impression 3

InDesign [IS] — Professional layouts
Document grid / Text threads / Basic typographic rules / Get ready for print 3

Adobe lllustrator [Al] — Visualize your data
Designing charts, graphs, icons, maps and other infographics 2

Photoshop [PS] — Edit, enhance and optimize images
Working with layers resolutions / Colour modes / File extensions / Contrasts and sharpness 2

Word francgais expert [WF] — Maitrisez Word au niveau des exigences

d’une publication scientifique

Structures, tables de matiéres, citations, bibliographie, notes de bas de page,

bibliographie index 1




